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Degerli Ogrencilerimiz, Dear Students,

Tez hazirlama siireglerinize iligkin SIKCA SORULAN SORULAR seklinde
olusturdugumuz kilavuzu dikkatle inceleyiniz.

Damisman hocam ne zaman atanacak?
Tez danismanlariniz, 10 Mart 2025 giinii OBIS iizerinden yayimlanacaktir.
Damsman hocamin kim oldugunu nasil 6grenecegim?

Danigman hocanizi, aldigmiz dersin 6gretim iiyesi olarak géreceksiniz. “Doktora Yeterlik”
dersinin kargisinda yazan 6gretim iiyesi, danisman hocanizdir.

Damisman hocamla nasil iletisime gececegim?

Danisman hocamzla 3renci e-postaniz ile iletisime ge¢melisiniz. Ogrenci e-posta
kullanic1 bilgilerinizi nasil alacagimza iliskin bilgilendirme i¢in TIKLAYINIZ. Ogrenci
mailinize girdiginizde alict kismma hocanizin adimi yazdigimizda e-posta bilgileri
cikacaktir. Veya Ogretim iyesinin bagli bulundugu akademik birim sayfasindan
erigebilirsiniz. Herhangi bir iletisim sorunu yasadigimizda liitfen lee@nisantasi.edu.tr
adresinden e-posta yoluyla tarafimiza bildiriniz.

Damsman hocama ulasamiyorum, ne yapmaliyim?

Danigman hocaniza 6grenci e-posta hesabinizla ulasmalisiniz. Danigsman hocanizdan 3 is
giinii i¢inde yanit alamadiginizda liitfen lee@nisantasi.edu.tr adresinden e-posta yoluyla
tarafimiza bildiriniz.

Baska bir damismanla c¢alisabilir miyim?

Enstitli tarafindan atanan danismanlara iligskin degisiklik talebinizi,

10 Mart 2025- 14 Mart 2025 tarihleri aras1 enstitiiye dilek¢e vererek sahsen basvuru ile
yapabilirsiniz. Sonraki tarihlerde danigsman degisikligi yapamazsiniz.

Tez 6nerimi hangi formata gore hazirlamalyim?

Tez onerisi asamasindaki 6grencilerimiz, dnerilerini Enstitiimiiziin yazim kilavuzuna goére
diizenlenmis formu kullanarak hazirlamalisiniz. Formati degistirmemeli, sadece sizler igin

bos birakilan kisimlar1 doldurmalisiiz. Form i¢in TIKLAYINIZ.

Please carefully review the guide we have prepared regarding the Frequently Asked

Questions about your thesis preparation process:

When will my thesis advisor be assigned?
Your thesis advisors will be assigned through OBIS on 10 March 2025.
How can | find out who my thesis advisor is?

You can identify your thesis advisor as the instructor of the "Doktora Yeterlik" (Ph.D.
Qualification) course listed on your schedule.

How can I contact my thesis advisor?

To contact your thesis advisor, please use your student email account. Instructions on how
to obtain your student email account details are provided; you can find them by clicking
on the provided link. When you compose an email, simply enter your advisor's name in
the recipient field to access their contact information. You can also visit the academic
unit's page to locate your advisor's details. In case of any communication issues, please

contact us at lee@nisantasi.edu.tr.

I can't reach my thesis advisor, what should | do?

You should reach out to your advisor using your student email account. If you haven't
received a response from your advisor within 3 business days, please inform us via email
at lee@nisantasi.edu.tr.

Can | work with another advisor?

You can request a change in your assigned advisor by submitting a written request to the
institute between 10 March 2025- 14 March 2025.. Changes to advisors cannot be made
after this date.

In what format should I prepare my thesis proposal?

For students at the thesis proposal stage, your proposals should be prepared using the
format provided by our institute's writing guide. Do not alter the format, only fill in the
sections that are left blank. You can find the proposal form by clicking on the provided
link.
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Tez konumu nasil belirleyece@im?

Tez konunuz programinizla ilgili olmalidir. Bagh bulundugunuz anabilim/anasanat dali
baskanliginin bilimsel gergevesine uygun, akademik nitelige sahip, arastirma igeren
herhangi bir konuda ¢aligabilirsiniz. Danismaninizla bu konuda iletisim halinde olmaniz,
literatiirii derinlemesine incelemeniz gerekmektedir.

Tez konumu damsmanim kabul etmedi, ne yapmahyim?

Danigmaninizin tavsiyesi dogrultusunda yeni bir konu bulabilir veya mevcut konuyu revize
edebilirsiniz.

Tez onerisi hazirlarken nelere dikkat etmeliyim?

Danigmaninizin size daha iyi destek olabilmesi i¢in onun da ilgi alaninda olan bir konu
secmenizi tavsiye ederiz.

Amact, sinir ve kisitlar: net bir konu segmeniz, tezinizi sonuglandirmaniz igin en 6énemli
kriterlerden bir digeridir.

Tez onerimi nasil teslim etmeliyim?

Hazirlamis oldugunuz oneriyi oncelikle e-posta yoluyla danismaniniza géndererek onay
almalisiniz. Sonrasinda bir ¢iktisini alarak, danismanimizdan, anabilim dali bagkanligindan
ve enstitii miidiiriinden imza alarak elden enstitiiye teslim etmelisiniz. Ayrica tez dnerisi
toplantisi icin danigmaninizla giin belirlemelisiniz. Tez izleme komitesine tez Onerinizi
sunmalisiniz.

Tez onerim kabul edildikten sonra ne yapmalyim?

Her donem tez izleme komitesi i¢in bagvuru yapmalisiniz. Komiteye tez hazirlama
stireglerinizi aktarmalisiniz. En az ii¢ tez izleme komitesinden ge¢melisiniz.

Hangi durumlarda etik kurul bagvurusu yapmaliyim?

Teziniz, anket, gozlem, miilakat veya deney iceren bir aragtirma teknigi i¢eriyorsa mutlaka
etik kurul basvurusu yapmalisiniz. Yayimlanan istatistikler iizerine ¢aligtyorsaniz, Literatiir
calismasi veya derleme yapiyorsaniz etik kurul bagvurusu yapmaniza gerek yoktur. Tez
oOnerisi vermis olmaniz, etik kurul bagvurusu yapmis oldugunuz anlamina gelmez.

Etik kurul bagvurum ne zaman sonuglanir?

Etik kurul sonuglar 1 ila 3 ay arasinda agiklanmaktadir. Sonug bildirimi e-posta iizerinden
o0grenci ve danigmana bildirilmektedir.

Etik kurul onayr olmadan arastirma yapabilir miyim?

Etik kurul onay1 almadan arastirma yapamazsiniz. Onay alindiktan sonra arastirmaya
baslanmalidir. Dolayisiyla tez konunuz kabul olduktan sonra zaman kaybetmeden etik
kurul bagvurusu da yapilmalidir?

How do | determine my thesis topic?

Your thesis topic should be related to your program. You can work on any subject that
aligns with the scientific framework of the department to which you are affiliated. It
should possess academic quality and include research. Maintaining communication with
your advisor and conducting an in-depth review of the literature are essential during this
process.

My advisor didn't approve my thesis topic, what should I do?

You can find a new topic following your advisor's recommendations or revise your
existing topic.

What should | pay attention to when preparing my thesis proposal?

We recommend choosing a topic within your advisor's area of interest to receive better
support. Another crucial criterion is having a clear aim, scope, and boundaries for your
chosen topic.

How should I submit my thesis proposal?

First, send your prepared proposal to your advisor via email for approval. Afterward, print
a copy and obtain signatures from your advisor, the department head, and the institute
director. You should also schedule a proposal presentation with your advisor and present
it to your thesis monitoring committee.

What should I do after my thesis proposal is approved?

Each semester, you must apply to the thesis monitoring committee. You need to present
your thesis preparation process to the committee and pass through a minimum of three
thesis monitoring committees.

In what cases should I apply to the ethics committee?

If your thesis involves research techniques such as surveys, observations, interviews, or
experiments, you must apply to the ethics committee. If you are working with published
statistics, conducting a literature review, or compiling data, you do not need to apply to
the ethics committee. Submitting a thesis proposal does not imply that you have
submitted an ethics committee application.

When will my ethics committee application be processed?

The ethics committee results will be announced within 1 to 3 months. The results will be
communicated via email to both the student and their advisor.
Can | conduct research without ethics committee approval?

You cannot conduct research without ethics committee approval. Research can only begin
after receiving approval. Therefore, it's crucial to apply for ethics committee approval as
soon as your thesis topic is approved.



Arastirma izni i¢in ne yapmahyim?

Enstitii sayfasinda yer alan aragtirma izin bagvuru formunu doldurarak enstitilye imzalt
bicimde gereken evraklarla teslim etmelisiniz. Etik kurul bagvurusu yapmis olmaniz,
arastirma izni i¢in bagvurdugunuz anlamina gelmez.

Tezimi yazarken nelere dikkat etmeliyim?

Enstitiiniin tez yazim kilavuzuna gore ¢alismanizi hazirlamalisiniz. Tez yazimi igin
kilavuzu indirerek dogrudan igine yazmaya baglayiniz. Bagka ¢alismalardan etik ilkelere
aykiri bicimde alint1 yapmamalisiniz. Calismada yazdiginiz her ciimle size ait ve 6zgiin
olmalidur.

Tez savunmasina bagvuru yapmak i¢in yayin sarti var mm?

Evet savunmaya bagvuru yapmak i¢in yayin sartt bulunmaktadir. Yonetmeligin ilgili
maddesi agagidaki gibidir:

MADDE 27 - (1) Egitim-6gretim yapilan biitiin doktora programlarinda mezun
olabilmek i¢in Ogrencilerin, enstitilye tezin ilk teslimi ile birlikte, doktora yaptiklari
alanda, Universitelerarast Kurul Baskanliginin dogentlik igin belirledigi zorunlu yayin
sartlarina uygun en az bir Universite adresli makaleyi yayimlamis veya yayma kabul
edildigine iligkin yazi almis olmalart gerekir.

Tez calismami tamamlamam igin asgari kriterler nelerdir?

En az yiiz elli (150) sayfa olmalidir. Intihal (benzerlik orani) en fazla %20 olmalidir.
Kilavuza uygun yazilmig olmalidir.

Benzerlik (intihal) nedir? Bu oram nasil 6grenebilirim?

Caligmanizda diger yayimlanmig ¢alismalardan ne kadar faydalandiginizi gosterir. Bu
raporu, danigmaniniz alabilir. Teslim silirecinde intihal alinmasi i¢in danismana
gondermelisiniz. Danismaniniz raporu alip, diizeltmeleri yapmaniz igin size iletir. Ikinci
defa, alip dosyaniza koymak igin intihal raporu verilir. Ogretim iiyesi maksimum ii¢ defa
intihal oraniniza bakar. Kendiniz intihal.net {izerinden sinirsiz bigimde kontrol
edebilirsiniz.

Tezimi tamamladim, ne yapmaliyim?

Oncelikle danigmaniniza e-posta yoluyla ileterek onay almalisimiz. Ardindan kilavuza
uygun hazirlandigina dair danismanmizdan teyit almalisiniz. Onay islemlerini
tamamladiktan sonra enstitii tarafindan belirlenen tez savunma bagvuru tarihleri arasinda
basvuru yapmalisiniz.

Herhangi bir aksilik yasamamam i¢in ne yapmam gerekir?

Tarihlere mutlaka uyarak tiim islemleri yapmalisiniz. Geciktirmeniz durumunda ¢alisma
ve evraklarmiz teslim alinmaz. Bagvuru yapmadan tez savunmasina giremezsiniz. Intihale
dikkat etmelisiniz.

How can | obtain research permission?

To obtain research permission, you should fill out the research permit application form on
the institute's website and submit it along with the required documents with your
signatures. Having applied to the ethics committee does not imply that you have applied
for research permission.

What should I consider when writing my thesis?

Your work should adhere to the institute's thesis writing guide. Download the guide and
start writing directly in its format. Avoid using content from other works in a way that
violates ethical principles. Each sentence in your work should be original and your own.

Is there a publication requirement for applying to the thesis defense?

Yes, there is a publication requirement to apply for defense. The relevant article of the
regulation is as follows:

ARTICLE 27 — (1) In order to graduate from all doctoral programs where education and
training is provided, students must, with the first submission of the thesis to the institute,
publish or have been accepted for publication at least one University-addressed article ir
the field in which they are doing their doctorate, in accordance with the compulsory
publication conditions determined by the Interuniversity Board Presidency for associate
professorship. They must have received a letter regarding this.

What are the minimum criteria for completing my thesis?

Your thesis should be a minimum of 150 pages in length. The plagiarism (similarity ratio)
should not exceed 20%. It must be written in accordance with the institute's guidelines.

What is similarity (plagiarism), and how can I check the ratio?

Similarity refers to how much you have used content from other published works. Your
advisor can provide you with a plagiarism report. During the submission process, your
advisor will need to review the plagiarism report. If necessary, you will make corrections,
and a second plagiarism report will be issued. Your advisor can check your plagiarism
ratio up to three times. You can also perform unlimited plagiarism checks yourself using
intihal.net.

What should I do after completing my thesis?

First, obtain your advisor's approval via email. Then, confirm that your work complies
with the guidelines by obtaining verification from your advisor. After completing these
steps, you should apply within the dates specified by the institute for your thesis defense.

What should I do to avoid any setbacks?

Make sure to adhere to all deadlines. Failure to meet deadlines may result in your work
not being accepted. You cannot participate in a thesis defense without applying. Be



Siireclerimle ilgili aksilik yasadiZimda ne yapmaliyim? mindful of plagiarism.
. . . "
Herhangi bir sorun durumunda, bize lee@nisantasi.edu.tr adresinden e-posta yoluyla What should 1 do if I encounter any issues in the process’

ulasabilirsiniz. Ancak akademik anlamda danismanimiza karsi sorumlu oldugunuzu In case of any problems, please contact us at lee@nisantasi.edu.tr via email. However,
unutmayiniz. remember that you are academically responsible to your advisor.
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DOKTORA (TEZ VE DiGER SURECLER) PhD (THESIS AND OTHER PROCESSES)

Doktora 6grencileri, tez yazim, tez Onerisi, yeterlik, tez izleme ve savunma agsamasinda su tarih ve siiregleri

takip etmelidir: Doctoral students should adhere to the following dates and processes during the dissertation writing,

dissertation proposal, qualifying, dissertation monitoring, and defense stages

SUREC TAKVIMI
Aciklama Baslama Bitis Evrak/Sistem PROCESS SCHEDULE
Danismanlar, Anabilim dal . Document/
Damisman Bagkanligmin uygun gérdiigii bigimde 10 Mart 11 Mart 2025 OBIS igin Process Description Start Date End Date System
Atamalan Enstitii tarafindan atanir, OBIS 2025 @ TIKLAYINIZ. Advisor Adbvisors are appointed by the Institute as
lizerinden ilan edilir. Abpointments deemed appropriate by the Department 10 March 11 March CLICK
- ppomntmen Chair, and announced via OBIS. 2025 2025
Damisman 4 Ensltltu t.?'ralfl'ndgn E.iteligﬁlrl lebi
oo e e anigsmanlara iliskin degisiklik talebi 10 Mart Advisor . .
g:gilﬁlsl; d@renci tarafindan, sahsen basvuru ile 2005 14 Mart2025 11k AYINIZ. Change Change requests for assigned advisors 10 March 14 March CLICK
yapilir. Request must be made by the student in person. 2025 2025
. : Prior to conducting research involving
Etik Kurul Tez léapsam‘gda ‘?nll;et/mmakat veya c Eth'(.:; surveys/interviews or experiments, an CLICK
Basvurulart eneye dayali bir aragtirma 10 Mart 19 Mart 2025 TIKLAYINIZ ommuttee ethics committee application must be 10 March 19 March
$ yapilacaksa, 6ncesinde, elden ve 2025 LRLATINE. Applications submitted in person and signed 2025 2025
imzali etik kurul bagvurusu '
yapilmalidir.
Etik kurul sonuglan 1 ila 3 ay arasinda Ethics Ethics committee results will be 19 March
Etik Kurul e ; E-posta Committee announced within 1 to 3 months and will arc ; Tobe sentvia
agiklanmaktadir. Sonug bildirimi e- 19 Mart 19 Nisan p Result be communicated via email to the student 2025 19 April 2025 i
Sonug P N yoluyla Result ! email.
R posta iizerinden 6grenci Ve danigmana 2025 2025 A . Notification and the advisor.
Bildirimi bildirilmektedir. iletilecektir. ==
If the research within the scope of the
. Tez kapsaminda yapilacak arastirma, Institutional thesis requires permission from the 10 March 19 March
Kurum Izin ilgili kurumdan izin gerektirdigi issi inctituti iaati
g g gl 10 Mart 2025 19 Mart 2025 Permission relevant institution, an application must be CLICK
B I durumlardab, Imalidir. 1 TIKLAYINIZ ot ; o ; 2025 2025
agvurular urumlarda bagvuru yaptimalidir. [zin HKLAYINIZ. Applications submitted. The permission details should
igerigi detaylica belirtilmelidir. be specified in detail.
7 ders ve seminer ¢aligmasini stud ho h leted 7
Yeterlik tamamlayan ve ders se¢imi yapan 2 Haziran 2025 13 Haziran 2025 lificati tudents who have completed 7 courses
Basvurusu sgrenci yeterlik smavina basvuru TIKLAYINIZ. Qualification and seminar work and have made their 2June2025 13June2025  CLICK
Application course selections can apply for the
. Yeterlik komitesi 5 6gretim tiyesinden ; qualification exam.
Yeterlik P 16 Haziran .
Smavi Ogll%el‘(k.t.adlr' iSklinle(w’ yzzm o sozli 2025 27 Haziran 2025 1 ANz, Qualification The qualification committee consists of 5
ez Onerisi tizere 1simdan olusur. Exam faculty members. The exam consists of 16 June 2025 27 June 2025 CLICK
egln::fm Yeterlik simavindan sonrabir ay i¢inde 2 Haziran 2025 13 Haziran 2025 written and oral parts.
Bagvurusu tez izleme komitesi olusturulmahdir. TIKLAYINIZ. Thesis Proposal After the qualification exam, a thesis
Exam monitoring committee must be established 2 June 2025 13 June 2025 CLICK
. Tez 6nerisini hazirlayan 6grenci 6nce ) Application within one month.
Tez Onerisi damismanindan onay alr, ardindan tez 16 Haziran 27 Haziran 2025 The student who prepares the thesis
Snavi izleme komitesi ile tez Snerisi 2025 TIKLAYINIZ. . proposal first obtains approval from their
stnavina girilir. The5|sEProposaI advisor, then takes the thesis proposal 16 June 2025 27 June 2025 CLICK
Tez izleme Tez 6nerisi kabul edilen 6grenci her xam exam with the thesis monitoring
- donem tez izleme sinavina katilmali ; ; committee.
Komitesi - - 2 Haziran 2025 13 Haziran 2025
Basvuru veenaz u%ﬁi’:;ﬁ'(ﬂfe” basarili TIKLAYINIZ. Thesis Students whose thesis proposal is accepted
- : Monitoring must participate in the thesis monitoring
. Tez izleme smavlari yiiz yiize kampiis Committee exam every semester and must succeed in 2 June 2025 | 13 June 2025 CLICK
Tez Izleme ortaminda yapilmaktadir. Ogrenci, 16 Haziran 27 Haziran 2025 Application at least three of them.
Smawvi tiim tutanaklar teslim etmekle 2025 TIKLAYINIZ.

yiikiimliidiir.
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Tez tamamlayan; yeterlik, tez dnerisi ve
Savunma en az li¢ tez izleme komitesini 2 Haziran 2025 13 Haziran 2025
Basvurusu basariyla tamamlayan dgrenciler
savunma basvurusu yapabilir. TIKLAYINIZ.
Savunma sinavina girmek isteyen
Tez ogrenci, danismanindan onay almali )
ve ilgili tarihlerde bagvurusunu 16 Haziran 27 Hazi
aziran 2025
SaVl.‘mme.l tamamlamis olmalidir. Danigmanin 2025 TIKLAYINIZ.
Tarihleri RS
uygun gordiigi jiiri ile yiiz yiize
yapilmalidir.
Jiiri smavi sonrast {i¢ is giinii iginde
islemleri L R A 2025 2025 TIKLAYINIZ.

7 ders + Seminer ¢caligmasini bagartyla

edilmelidir. Tez teslim edildikten
sonra mezuniyet iglemleri yapilir.

DOKTORA OGRENCILERI ICIN FORMLAR

DOKTORATEZI YAZIM KILAVUZU

DOKTORATEZ iZLEME KOMITESI (TiK) BASVURU FORMU
DOKTORATEZ CALISMASI ARA RAPORU

DOKTORATEZ iZLEME KOMITESI (TiK) SONUC TUTANAGI
DOKTORATEZ iZLEME KOMITESi BELIRLEME FORMU
DOKTORATEZ ONERi SAVUNMASI BASVURU FORMU
DOKTORATEZ ONERI FORMU

DOKTORA TEZ ONERISi SAVUNMASI SONUC TUTANAGI
DOKTORA TEZ SAVUNMASI BASVURU FORMU
DOKTORATEZ SAVUNMA JURISi BELIRLEME FORMU
DOKTORA TEZi DEGERLENDIRME FORMU

DOKTORA TEZ SAVUNMA SINAVI SONUC TUTANAGI
DOKTORATEZ SAVUNMA SURECI VE GEREKLI DOKUMANLAR
DOKTORAYETERLIK SINAVI BASVURU FORMU
DOKTORAYETERLIK SINAVI JURiSi BELIRLEME FORMU
DOKTORA YETERLIK SINAVI SONUC TUTANAGI

Thesis
Monitoring
Exam

Thesis Defense
Application

Thesis Defense
Dates

Graduation
Procedures

Thesis monitoring exams are conducted
on-campus in person. The student is
responsible for submitting all records.

Students who have successfully completed
7 courses + seminar work, qualification,
thesis proposal, and at least three thesis

monitoring committees can apply for a

Anfanan
Students wishing to take the defense exam
must obtain approval from their advisor
and complete their application on the
specified dates. It should be conducted in
person with a jury approved by the
advisor.

After the jury exam, the defense
documents must be submitted within three
business days, and the bound version of
the thesis must be delivered to the institute
within one month. Graduation procedures
are carried out after the thesis is submitted.
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27 Haziran
2025

25 July
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