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Degerli Ogrencilerimiz, Dear Students,

Tez hazirlama siireclerinize iliskin  SIKCA SORULAN SORULAR seklinde
olusturdugumuz kilavuzu dikkatle inceleyiniz.

Damisman hocam ne zaman atanacak?
Tez danismanlarmiz 4 Kasim 2024 giinii OBIS iizerinden yaymmlanacaktir.
Damisman hocamin kim oldugunu nasil 6grenecegim?

Danigman hocanizi, aldiginiz dersin &gretim iiyesi olarak goreceksiniz. Yiiksek Lisans Tezi
dersinin karsisinda yazan 6gretim {iyesi, danigsman hocanizdir.

Damsman hocamla nasil iletisime gececegim?

Danisman hocanizla dgrenci e-postaniz ile iletisime gegmelisiniz. Ogrenci e-posta
kullanict bilgilerinizi nasil alacaginiza iliskin bilgilendirme igin TIKLAYINIZ. Ogrenci
mailinize girdiginizde alict kismina hocanizin adimi yazdigimizda e-posta bilgileri
cikacaktir. Veya Ogretim {iiyesinin bagl bulundugu akademik birim sayfasindan
erigebilirsiniz. Herhangi bir iletisim sorunu yasadiginizda litfen lee@nisantasi.edu.tr
adresinden e-posta yoluyla tarafimiza bildiriniz.

Danisman hocama ulasamiyorum, ne yapmaliyim?

Danigsman hocaniza 6grenci e-posta hesabinizla ulasmalisiniz. Danigman hocanizdan 3 is
giinii iginde yanit alamadiginizda liitfen lee@nisantasi.edu.tr adresinden e-posta yoluyla
tarafimiza bildiriniz.

Baska bir damismanla ¢ahsabilir miyim?

Enstitii tarafindan atanan danigsmanlara iliskin degisiklik talebinizi, 4 Kasim 2024 - 8
Kasim 2024 tarihleri arasi enstitiiye dilekge vererek sahsen basvuru ile yapabilirsiniz.
Sonraki tarihlerde danigman degisikligi yapamazsiniz.

Tez onerimi hangi formata gore hazirlamaliyim?

Tez Onerinizi Enstitimiiziin yazim kilavuzuna gore diizenlenmis formu kullanarak
hazirlamalisiniz. Formati degistirmemeli, sadece sizler i¢in bos birakilan kisimlari
doldurmalisiniz. Form i¢in TIKLAYINIZ.

Please carefully review the guide we have prepared, titled "FREQUENTLY ASKED
QUESTIONS ABOUT YOUR THESIS PROCESS," for information regarding your
thesis preparation process.

When will | be assigned an advisor?
Your project advisors will be assigned through OBIS on 4 November 2024,
How can I find out who my advisor is?

You can identify your thesis advisor as the instructor of the Master's Thesis course you
are enrolled in. The instructor's name listed across from the Master's Thesis course is your
advisor.

How can | contact my advisor?

You should contact your advisor using your student email. For information on how to
access your student email, CLICK HERE. When you enter your student email, typing your
advisor's name in the recipient field will provide you with their email information.
Alternatively, you can access this information from the academic unit's page to which the
instructor is affiliated. If you encounter any communication issues, please report them to
us via email at lee@nisantasi.edu.tr.

What should I do if I can't reach my advisor?

You should contact your advisor using your student email. If you don't receive a response
from your advisor within 3 business days, please inform us via email at
lee@nisantasi.edu.tr.

Can | work with a different advisor?

You can make your request for a change regarding the advisors appointed by the institute
by applying in person by submitting a petition to the institute between 4 November 2024 -
8 November 2024. You cannot change your advisor on the following dates.

In what format should | prepare my thesis proposal?
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Tez konumu nasil belirleyecegim?

Tez konunuz programinizla ilgili olmalidir. Bagh bulundugunuz anabilim/anasanat dali
bagkanligimmin bilimsel g¢ercevesine uygun, akademik nitelige sahip, aragtirma iceren
herhangi bir konuda ¢aligabilirsiniz. Danigmaninizla bu konuda iletisim halinde olmaniz,
literatiirii derinlemesine incelemeniz gerekmektedir.

Tez konumu damismanim kabul etmedi, ne yapmaliyim?

Danigmaninizin tavsiyesi dogrultusunda yeni bir konu bulabilir veya mevcut konuyu revize
edebilirsiniz.

Tez onerisi hazirlarken nelere dikkat etmeliyim?

iki donem siireniz oldugunu goz 6niinde bulundurarak bu siire icerisinde bitirebileceginiz
bir konu segmelisiniz.

Danismaninizin size daha iyi destek olabilmesi i¢in onun da ilgi alaninda olan bir konu
secmenizi tavsiye ederiz.

Amaci, sinir ve kisitlart net bir konu segmeniz, tezinizi sonu¢landirmaniz i¢in en 6nemli
kriterlerden bir digeridir.

Tez 6nerimi nasil teslim etmeliyim?

Hazirlamis oldugunuz dneriyi oncelikle e-posta yoluyla danismaniniza gondererek onay
almalisiniz. Sonrasinda bir ¢iktisini alarak, danismaninizdan, anabilim dali bagkanligindan
ve enstiti midiriinden imza alarak elden enstitiiye teslim etmelisiniz. Tez Onerisi
vermeyen Ogrencinin danismanligi diiser, tezini bitirmis olsa bile savunmaya giremez.

Tez onerimi teslim ettikten sonra ne yapmahyim?

Tez i¢in yol haritaniz1 belirleyerek, belirlediginiz tarihlere kadar c¢aligmalarinizi
tamamlamalisiniz. Ayrica danigmaninizla iletisim halinde olarak belirli periyotlarla
yaptiginiz ¢aligmalart hocaniza iletmelisiniz.

Hangi durumlarda etik kurul bagvurusu yapmahyim?

Teziniz, anket, gézlem, miilakat veya deney iceren bir aragtirma teknigi i¢eriyorsa mutlaka
etik kurul bagvurusu yapmalisiniz. Yayimlanan istatistikler iizerine ¢alistyorsaniz, Literatiir
calismasi veya derleme yapiyorsaniz etik kurul bagvurusu yapmaniza gerek yoktur.

Hangi tarihlerde etik kurul bagvurusu yapabilirim?

Tez kapsaminda Anket/miilakat veya deneye dayal1 bir arastirma yapilacaksa, 4-15 Kasim
2024 tarihleri arasinda, elden ve imzali etik kurul basvurusu yapilmahdir. Tez onerisi
vermis olmaniz, etik kurul bagvurusu yapmis oldugunuz anlamina gelmez.

You should prepare your thesis proposal using the format specified in our Institute's
writing guidelines. Do not alter the format; simply fill in the sections provided for you.
CLICK HERE for the form.

How do I choose my thesis topic?

Your thesis topic should be related to your program of study. It should be academically
sound, aligned with the scientific framework of your department, and involve research.
It's essential to stay in close communication with your advisor and conduct in-depth
literature review.

My advisor didn't approve my thesis topic; what should | do?

Based on your advisor's guidance, you can either find a new topic or revise the existing
one.

What should I consider when preparing my thesis proposal?

Considering that you have two semesters to complete your thesis, choose a topic that you
can finish within this timeframe. We recommend selecting a topic that aligns with your
advisor's area of interest, as this will allow your advisor to provide better support. Defining
a clear goal, scope, and limitations for your thesis is another crucial criterion.

How should I submit my thesis proposal?

First, send the prepared proposal to your advisor via email to obtain their approval.
Afterward, print a copy and obtain signatures from your advisor, the head of the
department, and the institute director before hand-delivering it to the Institute. Failing to
submit a thesis proposal will result in the loss of your advisor, even if you have completed
your thesis.

What should I do after submitting my thesis proposal?

Once you've submitted your proposal, create a roadmap for your thesis and complete your
work by the specified dates. Additionally, regularly communicate your progress with your
advisor.

Under what circumstances should I apply to the ethics committee?

If your thesis involves a research technique such as a survey, observation, interview, or
experiment, you must apply to the ethics committee. If you are working on published
statistics, conducting a literature review, or compiling existing data, there is no need to
apply to the ethics committee.

When can | apply to the ethics committee?

If your thesis includes research using a survey, interview, or experiment, you should
submit a signed ethics committee application in person 4-15 November 2024.
Submitting a thesis proposal does not imply that you have applied tothe ethics
committee.
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Etik kurul basvarum ne zaman sonuglanir?

Etik kurul sonuglar1 1 ila 3 ay arasinda agiklanmaktadir. Sonug bildirimi e-posta iizerinden
6grenci ve danigmana bildirilmektedir.

Etik kurul onay1 olmadan arastirma yapabilir miyim?

Etik kurul onay1 almadan aragtirma yapamazsiniz. Onay alindiktan sonra aragtirmaya
baslanmalidir. Dolayisiyla tez konunuz kabul olduktan sonra zaman kaybetmeden etik
kurul bagvurusu da yapilmalidir?

Arastirma izni icin ne yapmaliyim?

Enstitii sayfasinda yer alan aragtirma izin bagvuru formunu doldurarak enstitiiye imzalt
bicimde gereken evraklarla teslim etmelisiniz. Etik kurul bagvurusu yapmis olmaniz,
arastirma izni i¢in bagvurdugunuz anlamina gelmez.

Tezimi nelere dikkat etmeliyim?

Enstitiiniin tez yazim kilavuzuna gore calismanizi hazirlamalisiniz. Tez yazimi igin
kilavuzu indirerek dogrudan igine yazmaya baslaymiz. Baska ¢aligmalardan etik ilkelere
aykir1 bicimde alint1 yapmamalisiniz. Caligmada yazdiginiz her ciimle size ait ve dzgiin
olmalidir.

Tez savunmasina bagvuru yapmak i¢in yayin sart var nm?

Evet savunmaya bagvuru yapmak i¢in yayin sartt bulunmaktadir. Yonetmeligin ilgili
maddesi asagidaki gibidir:

MADDE 10 (3) Universite enstitiileri biinyesinde egitim-6gretim yapilan tezli yiiksek
lisans programi 6grencilerinin mezun olabilmeleri i¢in enstitiiye tezin ilk teslimi ile
birlikte, Universite adresli, ulusal veya uluslararas1 hakemli dergilerde bir makalesinin
yayimmlanmig veya yayina kabul edilmis olmasi veya hakemli ulusal veya uluslararasi
bilimsel toplantilarda sunulan, elestiriden gegmis, tartisilmis ve bildiriler kitabinda tam
metinli veya 6zeti yayimlanmis bildirisi olmasi zorunludur.

Tez cahismami tamamlamam i¢in asgari kriterler nelerdir?
En az seksen (80) sayfa olmalidir.

Intihal (benzerlik oran1) en fazla %20 olmalidir.

Kilavuza uygun yazilmis olmalidir.

Benzerlik (Intihal) nedir? Bu orani nasil 6grenebilirim?

Calismanizda diger yayimlanmis ¢alismalardan ne kadar faydalandigimizi gosterir. Bu
raporu, danigmaniniz alabilir. Teslim siirecinde intihal alinmasi igin danigmana
gondermelisiniz. Danismaniniz raporu alip, diizeltmeleri yapmaniz icin size iletir. fkinci
defa, alip dosyaniza koymak icin intihal raporu verilir. Ogretim iiyesi maksimum ii¢ defa
intihal oraniniza bakar.

When will my ethics committee application be processed?

Ethics committee results are typically announced within 1 to 3 months. The result is
communicated via email to both the student and the advisor.

Can | conduct research without ethics committee approval?

You cannot conduct research without obtaining ethics committee approval. You must
begin your research after receiving approval. Therefore, it is essential to submit an ethics
committee application promptly after your thesis topic is approved.

What should I do to obtain research permission?

You must fill out the research permission application form available on the Institute's
website, obtain the necessary signatures, and submit the documents to the Institute in
person. Applying to the ethics committee does not automatically imply that you have
applied for research permission.

What should I keep in mind while writing my thesis?

You should prepare your work in accordance with the Institute's thesis writing guidelines.
Download the template and begin writing directly within it. You should avoid unethical
referencing or copying from other works. Every sentence in your work should be original
and your own.

Is there a publication requirement for applying to the thesis defense?

Yes, there is a publication requirement to apply for defense. The relevant article of the
regulation is as follows:

ARTICLE 10 (3) In order for students of the thesis master's program, where education is
given within the university institutes, to graduate, an article must be published or
accepted for publication in national or international peer-reviewed journals addressed to
the University or in peer-reviewed national or international scientific meetings, together
with the first submission of the thesis to the institute. It is mandatory to have a paper that
has been presented, criticized, discussed and whose full text or abstract has been
published in the proceedings book.

What are the minimum criteria for completing my thesis?

Your thesis should be a minimum of eighty (80) pages in length. The plagiarism rate
should not exceed 20%. Your work should conform to the guidelines provided.

What is plagiarism, and how can | check my similarity rate?

Plagiarism is the extent to which you have utilized previously published works in your
research. Your advisor can obtain a plagiarism report for you. You need to send the report
to your advisor during the submission process. After you make corrections based on your
advisor's feedback, you will receive a final plagiarism report. Your advisor can examine
your plagiarism rate a maximum of three times.



Tezimi tamamladim, ne yapmaliyim?

Oncelikle danismaniniza e-posta yoluyla ileterek onay almalisiniz. Ardindan kilavuza
uygun hazirlandigina dair danismanimizdan teyit almalisimz. Onay islemlerini
tamamladiktan sonra enstitii tarafindan belirlenen tez savunma bagvuru tarihleri arasinda
bagvuru yapmalisiniz.

Herhangi bir aksilik yasamamam i¢in ne yapmam gerekir?

Tarihlere mutlaka uyarak tiim islemleri yapmalisiniz. Geciktirmeniz durumunda galisma
ve evraklariniz teslim alinmaz. Basvuru yapmadan tez savunmasina giremezsiniz.

Intihale dikkat etmelisiniz. Calismanizda ne kadar intihal oldugunu gérmek icin intihal.net
sayfasini kullanabilirsiniz.
Siireclerimle ilgili aksilik yasadigimda ne yapmaliyim?

Herhangi bir sorun durumunda, bize lee@nisantasi.edu.tr adresinden e-posta yoluyla
ulasabilirsiniz. Ancak akademik anlamda danismaniniza karsi sorumlu oldugunuzu
unutmayiniz.

I have completed my thesis; what should I do next?

First, you should obtain approval from your advisor by emailing them. Afterward, ensure
that your work adheres to the guidelines and is correctly formatted. Once all approvals are
in place, you must apply for the thesis defense between the dates specified by the Institute.

What should I do to avoid any complications?

You must adhere to all specified dates and complete all required tasks on time. Failure to
do so may result in your work and documents not being accepted. Additionally, you cannot
participate in the thesis defense without submitting your application. It's essential to be
vigilant about plagiarism and use the intihal.net website to check your similarity rate.

If you encounter any issues during the process, please contact us at lee@nisantasi.edu.tr.
However, remember that you are academically responsible to your advisor..
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TEZLI YUKSEK LISANS (TEZ

SAVUNMASI)

Tezli yliksek lisans 6grencileri, tez yazim ve savunma asamasinda su tarih ve siiregleri takip etmelidir.

Damisman
Atamalan

Damigman
Degisiklik
Bagvurusu

Tez Onerisi
Teslimi

Etik Kurul
Basvurulan

Etik Kurul
Sonug
Bildirimi

Kurum izin
Basvurulan

Tez Savunma

Basvurusu

Tez
Savunma
Tarihleri

Mezuniyet
Islemleri

SUREC .
TAKVIMI
Aciklama Baslama
Danigmanlar, Anabilim dali
Bagkanliginin uygun gordiigii bigimde 1 Kasim
Enstitii tarafindan atanir, OBIS 2024
tizerinden ilan edilir.
Enstitii tarafindan atanandanigmanlara
iliskin degisiklik talebi 6grenci 4 Kasim
tarafindan, sahsen bagvuru ile yapilir. 2024
Danigsmanla beraber hazirlanan ve
ogrenci, danigman ve Anabilim Dali 4 Kasim
Bagkani tarafindan imzalanan tez 2024
Onerisi, Enstitiiye elden teslim edilir.
Tez kapsaminda Anket/miilakat veya
deneye dayali bir aragtirma 4 Kasim
yapilacaksa, 6ncesinde, elden 2024
Ve imzali etik kurul bagvurusu
yapilmalidir.
Etik kurul sonuglari 1 ila 3 ay
arasinda agiklanmaktadir. Sonug 15 Kasim
bildirimi e-posta iizerinden dgrenci ve 2024
damismana bildirilmektedir.
Tez kapsaminda yapilacak arastirma,
ilgili kurumdan izin gerektirdigi 4 Kasim
durumlarda basvuru yapilmalidir. Izin 2024
igerigi detaylica belirtilmelidir.
7 ders + Seminer galigmasini basariyla
tamamlayan ve tez asamasinda iki 6 Ocak 2025
donemini tamamlayan dgrenciler
savunma bagvurusu yapabilir.
Savunma siavina girmek isteyen
dgrenci, damigmanindan onay almali ve 20 Ocak
ilgili tarihlerde bagvurusunu tamamlamig 2025
olmalidir. Danismanin uygun gordiigi
juriile yiz yiize yapilmahdir.
Jiiri smavi sonrasi {i¢ is giinil icinde
savunma evraklari; bir ay i¢inde tezin 20 Ocak
ciltlenmis hali enstitiiye teslim 2025

edilmelidir. Tez teslim edildikten
sonra mezuniyet iglemleri yapilir.

Bitis

4 Kasim
2024

8 Kasim2024

15 Kasim2024

15 Kasim2024

30 Kasim
2024

15 Kasim2024

17 Ocak 2025

31 Ocak 2025

28 Subat 2025

Evrak/Sistem

OBIS i¢in
TIKLAYINIZ

TIKLAYINIZ.

TIKLAYINIZ.

TIKLAYINIZ.

E-posta
yoluyla
iletilecektir

TIKLAYINIZ.

TIKLAYINIZ.

TIKLAYINIZ.

MASTER'S DEGREE WITH THESIS (THESIS DEFENSE)

Thesis-based master's students should follow the following dates and processes during the thesis
writingand defense phase:

Process

Advisor
Appointments

Advisor
Change
Request

Thesis
Proposal
Submission

Ethics
Committee
Applicatios

Ethics
Committee
Result
Notification

Institutional
Permission
Applications

Thesis
Defense
Application

Thesis Defense
Dates

Graduation
Procedures

PROCESS
SCHEDULE

Description

Advisors are appointed by the Institute as
deemed appropriate by the Department
Chair and announced through OBIS.

Change requests related to assigned
advisors must be made by the student in
person.

The thesis proposal, prepared in
collaboration with the advisor and
signedby the student, advisor, and the
Department Chair, is submitted to the
Institute in person.

If the thesis involves surveys/interviews

orexperiments, an in-person and signed

ethics committee application should be
made in advance.

Ethics committee results are announced
within 1 to 3 months and communicated
tothe student and advisor via email.

When research within the thesis scope
requires permission from the relevant
institution, an application should be
made.The permission details should be
provided in detail.

Students who have successfully
completed?7 courses, seminar work, and
two terms in the thesis stage can apply for
the defense.

Students wishing to take the defense exam
must obtain approval from their advisor
and complete their application on the
specified dates. It should be conducted in
person with a jury approved by the

After the jury exam, the defense
documents must be submitted within three
business days, and the bound version of
the thesis must be delivered to the institute
within one month. Graduation procedures
are carried out after the thesis is submitted.

Start Date End Date Document
/System
1 November 4 November CLICK
2024 2024
4 November 8 November CLICK
2024 2024
4 November 15 November
2024 2024 CLICK
4 November 15 November
2024 2024 CLICK
To be
15 November 30 November sent via
2024 2024 email.
4 November 15 November
2024 2024 CLICK
6 January 17 January
20 January 31 January
2025 2025 CLICK
20 January 28 February
2025 2025 CLICK
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